	
	BISHOP STOPFORD SCHOOL

HEADLANDS, KETTERING NN15 6BJ

  TEL : 01536 503503  FAX : 01536 503217
   

 E.Mail : office@bishopstopford.com
	


For office use only

	Date received


	Short listed
	Interview
	Accepted


APPLICATION FOR THE POST OF..................................................................................................

1. PERSONAL DETAILS
	SURNAME (block letters)

TITLE (Mr, Mrs, Miss, Ms etc.)


	FORENAME(s)

PREFERRED NAME

	[image: image1.jpg]Bishop Stopford >chool

faith | justice | responsibility | truth | compassion



HOME ADDRESS (block letters)


	HOME TELEPHONE: (include STD code)

MOBILE NUMBER:
E Mail address:


	
	Nat Ins No.




2. PRESENT EMPLOYMENT

	NAME AND ADDRESS OF SCHOOL

WORK TELEPHONE

(include STD code)


	DATE COMMENCED

NATURE OF WORK               

NOTICE REQUIRED

DfE NUMBER



	JOB TITLE 


	CURRENT SALARY                                                       


3. PREVIOUS EMPLOYMENT Start with the most recent first.  Please include all paid employment, voluntary work, periods of unemployment and time spent out of employment whilst undertaking caring responsibilities since leaving school, college or university.  You will be asked to explain any gaps.
	NAME AND FULL ADDRESS OF                      EMPLOYER/ORGANISATION


	JOB TITLE


	DATED     FROM / TO
	REASON FOR LEAVING




We reserve the right to approach any of the previous employers listed in this section to confirm the details you have supplied.

4. EDUCATION, QUALIFICATIONS AND TRAINING    Please give details of your education and any qualifications obtained.  This should include any qualifications which you are studying for now.  You will   be required to prove you have obtained the qualifications you have listed.

	SECONDARY SCHOOL /   COLLEGE/UNIVERSITY/INSTITUTE
	DATES     FROM / TO
	QUALIFICATIONS     GAINED
	GRADE       (if applicable)
	DATE

	
	
	
	
	


5. PROFESSIONAL DEVELOPMENT (Relevant courses attended over the last five years) 

6.  PERSONAL INTERESTS (Leisure interests, hobbies)


7.  REFEREES (At least one should be your present/past employer.  We cannot accept relatives or people with whom you live.  We reserve the right to ask you for further referees if necessary.)

	NAME

POSITION

ADDRESS

TELEPHONE NUMBER

FAX NUMBER 

E MAIL


	NAME

POSITION

ADDRESS

TELEPHONE NUMBER

FAX NUMBER

E MAIL



	Name by which known to your referee(s),

if different from now.


	

	References are normally taken up for those applicants selected for interview BEFORE the interviews are held.

May we contact your present employer at that time?                                   YES  /  NO

If no, a reference will be necessary, from your present employer after interview, if you are the preferred candidate.




8.  PERSONAL TESTIMONIAL (If you have a vicar/priest/minister, you may also give his/her name and address as an optional third referee).     


9. RELATIONSHIP TO COUNTY COUNCIL EMPLOYEES
Restrictions may apply to the appointment of persons, related through birth or marriage, to posts in establishments where the related employee works. Please complete the following :

I AM / AM NOT RELATED TO ANY PERSON(S) EMPLOYED BY NORTHAMPTONSHIRE COUNTY COUNCIL.

If you are, please name the relative
                                Name ...................................................................

Relationship ..................................................................  Position...............................................................…

10. OTHER DETAILS

Do you need a work permit to work in the UK?



                               YES/NO
If yes, when does your current permit expire?                           …………………………………….
11. CRIMINAL CONVICTIONS
I understand that all posts will require me to give details of any criminal convictions at the time of application. The Disclosure of Criminal Convictions form will need to be completed and brought to the interview.  Failure to disclose such convictions will usually result in dismissal, but at the very least disciplinary action.  I confirm that I will provide the information required for the completion of a Criminal Records Bureau Disclosure, at the appropriate level, should I be appointed.

Signed ......................................................................    Date ........................................................................

12. DECLARATION
I declare that the information I have provided is a complete and true statement. 

I understand that any offer of appointment and subsequent employment is conditional on this declaration and if my application is incomplete, untrue or inaccurate, then the school shall be entitled to withdraw any offer of appointment or terminate any contract of employment.

I will not approach any members of the School’s staff or representatives of the County Council in order to advance my appointment as I understand this will disqualify me from consideration; other than if the advertisement invites me to contact a named individual to seek further details.

Signed ........................................................................  Date ........................................................................

PLEASE NOTE:  A letter of application should also be written to outline relative strengths and suitability for the post advertised.

	Disclosure of Criminal Conviction

	

	

	The job/placement for which you are applying involves substantial opportunity for access to children or vulnerable adults. It is therefore exempt from the Rehabilitation of Offenders Act, 1974 and subject to a Criminal Records Disclosure at enhanced level in accordance with the requirements of the Criminal Records Bureau and the Police Act 1997.   You are required to declare all convictions, cautions or bind-overs you may have, or have had in the past, even if they would otherwise be regarded as “spent” under this Act.  The information you give will be treated in confidence and will only be taken into account in relation to an application where the exemption applies. 

The disclosure of a criminal record, or other information will not debar you from appointment/placement unless the School considers that the conviction renders you unsuitable for appointment. In making this decision the School will consider the nature of the offence, how long ago and what age you were when it was committed as well as any other factors which may be relevant, including appropriate consideration in relation to the School’s published Equal Opportunities Policy. 

Failure to declare a conviction, caution or bind-over may, however, disqualify you from appointment, or result in summary dismissal if the discrepancy comes to light. If you would like to discuss whether a conviction you have would be likely to prevent you from working with children or vulnerable adults you may telephone the Business Manager, Mrs Liana Blake on 01536 359413.

	



	Date
	Offence
	Details (please tick)
	Court / Police force

that dealt with the offence(s)

	
	
	Pending prosecution

Conviction 

Caution

Bind-Over
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

	

	
	
	Pending prosecution

Conviction 

Caution

Bind-Over
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

	

	
	
	Pending prosecution

Conviction 

Caution

Bind-Over
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

	

	
	
	Pending prosecution

Conviction 

Caution

Bind-Over
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

	

	Please give any further details that are relevant


	Signed as a correct statement:   
	
	

	Please PRINT full name:
	
	

	Date of signature:
	
	

	Once completed and signed this form should be brought to interview


�








